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APPLICATION REQUEST 

Highlight columns applicable to project.  When multiple requests are submitted at once for a single project, do 
not provide duplicate drawings. 

 
REQUIRED ITEMS 

 Historic  
 Pres. 

Zoning 
 

PAD 
 

Subdivision/ 
Condo 

General 
Plan 

Development Plan Review 
Use 

Permit 
Variance 

 
Other 

 
New 
Dev 

Bldg 
Add 

Ext Mod/ 
Bldg Color 

Lndscp/  
Site Mod 

 

Sign 

Project Submittal Form 1 1 1 1     1 1 1 1 1 1 1 1  

Project Data & Owner Authorization Form 1 1 1 1 1 1 1 1 1 1 1 1  

Letter of Explanation 1 1 1 1 1 1 1 1 1 1 1 1  

Neighborhood Meeting Requirement 1 1 1  1       1  

Ownership/Tenant List 1 1 1  1      1 1  

Affidavit of Public Notification  1 1 1  1      1 1  

Subdivision / Condo Plat              

24”x36”    1          

11”x17”    1          

8.5”x11”    1          

Site Plan (fully dimensioned)              

24”x36”  2 2   2 2  2  * *  

11”x17”  1 1           

8.5”x11”  1 1 1   1 1 1 1 1 1 1  

Building Elevations (black/white)           1   

24”x36”   2   2 2 1      

11”x17”    1   1 1       

8.5”x11”    1   1 1 1  * 1 1  

Building Elevations (color)              

24”x36”              

11”X17”      1 1 1      

8.5”x11”       1 1 1  1    

Building Sections (in two directions)              

24”x36”      1 1       

11”x17”              

8.5”x11”       1 1 *      

Floor Plans               

24”x36”   1   1 1       

11”x17”   1           

8.5”x11”    1   1 1   * 1   

Landscape Plan (plant legend and sizes)              

24”x36”   2   2 *  2     

11”x17”   1   1        

8.5”x11”    1   1 *  1     

Preliminary Grading & Drainage                

24”x36”   2   2   1     

11”x17”   1           

8.5”x11”    1   1   1     

Photometric Plan w/ 50% screened 
landscape plan 

    
 

1 1  *     

Sign Drawings (details & sections)          2    

Material Sample Board 
 8.5”x14”x1” max size 

    
 

1 1 1 *     

General Plan Map 8.5”x11”     1         

Photographs/Graphics * * * * * * 1 1 * *  *  

CD of electronic drawings (PDF format)  1 1 1 1 1 1 * * * * *  

Legal Description (text format) 1 1 1 1 1         

Telecommunications forms:           *   

Other:    **          

* Items may be required depending on scope of work. 
**Title report required. 
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PROJECT DATA    

 E X IS T IN G /R E Q U IR E D  P R O P O S E D   

Z O N IN G :      

G E N E R A L  P LA N :   P R O JE C T E D  L A N D  U S E     

G E N E R A L  P LA N :   P R O JE C T E D  D E N S IT Y     

G R O S S  S IT E  A R E A  ( IN C L U D E S R /W  N O T  D E D IC A T E D )     

N E T  S IT E  A R E A  (E X C L U D E S  R /W  T O  B E  D E D IC A T E D )     

N U M B E R  O F  T O T AL  L O T S     

N U M B E R  O F  T O T AL  U N IT S     

N U M B E R  O F  T R A CT S     

D E N S IT Y :   (R E S ID E N T IA L  O N L Y )     

B U IL D IN G  L O T  C O V E R A G E :     

L A N D S CA P E  P E R C EN T A G E  O N S IT E     

B U IL D IN G  N E T  A R E A     

B U IL D IN G  H E IG H T     

S E T B A C K :  F R O N T  Y AR D     

S E T B A C K :  S I D E  Y A R D     

S E T B A C K :  S T R EE T  S I D E  Y A R D     

S E T B A C K :  R E A R  Y A RD     

    

    

    

    

PARKING DATA    

 P R O P O S E D  U SE  S F  O F  U S E  #  O F  S P A C E S  R E Q U IR E D  

B U IL D IN G  U S E :     

B U IL D IN G  U S E :     

B U IL D IN G  U S E :     

 B E D R O O M S  P E R  U N IT  #  O F  U N IT S  #  O F  S P A C E S  R E Q U IR E D  

R E S ID E N T IA L  O N L Y  –  B U IL D IN G :     

R E S ID E N T IA L  O N L Y  –  B U IL D IN G :     

R E S ID E N T IA L  O N L Y  –  B U IL D IN G :     

 R E Q U IR E D  P R O P O S E D   

T O T A L  P A R K IN G :  C A R S     

T O T A L  P A R K IN G :  B IC Y C L E S    
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REQUIRED*  PROPERTY OWNER INFORMATION  

B U S IN E S S  N A M E :   

C O N T A C T  N A ME :   

A D D R E S S :   

C IT Y :   S T A T E :   Z IP :   

P H O N E :   

F A X :   

E M A IL :   

 
I f  P ro p e r t y  O w n e r  i d e n t i f i e d  a b o ve  i s  n o t  r e p re se n t i n g  t h i s  ca s e  o r  i s  n o t  t h e  a p p l i ca n t  i d e n t i f i e d  o n  t h e  P ro j e c t  S u b m i t t a l  
F o rm ,  t h e  P ro p e r t y  O w n e r ( s )  i s  re q u i re d  t o  s i g n  t h e  a u th o r i za t i o n  s t a t e m e n t  b e l o w  o r  su b m i t  a  w r i t t e n  s t a t e m e n t  a u th o r i z i n g  
t h e  a p p l i ca n t  t o  f i l e  t h e  r e q u e s t ( s ) .   
 
 

PROPERTY OWNER AUTHO RIZATION  
 
I  h e re b y  a u th o r i ze  _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ _ _ _ _ ___ _ _ _ __ _ _ __ _ _ __ _  (a p p l i ca n t  b u s i n e s s  n a m e / co n ta c t  n a m e )  
t o  p ro ce s s  t h i s  a p p l i ca t i o n  w i t h  t h e  C i t y  o f  T e m p e  
 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _  
P ro p e r t y  O w n e r ’ s  S i g n a tu re   
 

R e q u i re d  i f  P ro p e r ty  O w n e r  i s  
d i f f e re n t  th a n  B u s in e s s  O w n er  

BUSINESS OWNER INFORMATION  

B U S IN E S S  N A M E :   

C O N T A C T  N A ME :   

A D D R E S S :   

C IT Y :   S T A T E :    Z IP :   

P H O N E :   

F A X :   

E M A IL :   

 

R e q u i re d  i f  B u s in e s s  O w n e r  i s  
d i f f e re n t  th a n  A p p l i c a n t  

APPLICANT INFORMATION  

B U S IN E S S  N A M E :   

C O N T A C T  N A ME :   

A D D R E S S :   

C IT Y :   S T A T E :   Z IP :  Z IP :   

P H O N E :   

F A X :   

E M A IL :   

  

                                         R E Q U I R E D  S I G N A T U R E  

I, ______________________________, agree that all items required for formal submittal 
as noted on page 1 have been submitted and is complete. If the submittal is incomplete 
in any respect, I understand there will be a delay in processing. 

 
 
_____________________________________  ___________ 

Applicant Signature                                             Date 

 


